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A.Register 
 
Steps to be a registered merchant 

Register 
Klikkupon will automatically 

send email to prospective 
merchant for activation 

Step 1 
Step 2

Click on the link 
provided in the email to 
activate your account. 

Step 3 

Account is now 
activated and merchant 
can now log in. 

Step 4

 
 
Registration Page 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the “register as merchant” button to bring you to the registration page.
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Click on the “Register” button once you have provided the required information in the 
provided fields. Klikkupon will automatically send an email to you (as a prospective 
merchant) for activation purpose. Please open the email and click on the link to activate 
your account. Once you click on the link provided, your account will be activated and 
you can now log in as merchant. 
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B. Steps to create coupons 
 
Before you can create coupons, you would have to determine/ create your business first. 

 
 
First, click on the menu “Business Information” to bring you to the Business Information page as 
shown in Step 2. Fill in your business information as required and there is an option to upload your 
product picture for promotion-shoppesr will be able to view the picture that you upload. Click “Add 
business” button once you are done. Your business which you have just added will appear on the list 
on the page as pointed in no 3. You can always edit or delete your business data  at anytime by 
clicking on  the “Edit”or “Delete” button provided. 
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You can also add the location of your business by clicking your business name. This action will 
bring you the following page:- 
. 

 
 
This step is similar to that of adding new business. Once you have filled in the required information, 
click on “Save Location” and the location you have just added will appear on the list below. 
 



 
 
 

 5

After you have completed the “add business” step, you can now proceed to create coupons. 
 
Click on “Create a New Coupon” button to bring you to the page to begin creating your coupons.  
 

 
 
Fill in all the information required to create a new coupon, then click “Next” to bring you to the next 
step. If you wish to view sample coupons, you can click the link as shown above.
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This step will show preview of the coupon you created. If you are not satisfied with it, you can go 
back to the previous step by clicking “Previous” to edit your coupon. Before you click on “Finish”, 
please choose your coupon status, active or pending. With this, you have sucessfully created a new 
coupon.
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For maintenance purpose or view of the existing coupons, click on the menu “Manage your coupon”. 
 
 

 
 
Here, you can delete or edit the existing coupons. You can still view or retrieve the deleted coupons. 
because deleted coupons would be moved to recycle bin. You need to click “Manage deleted 
coupons” if you wish to view deleted coupons. 
 
You can retrieve and retrieve the deleted coupons. If you really wish to delete a particular coupons 
permanently click on “delete” 
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C.Comparing coupons 

 
 
We provide  tools for you to compare coupons from each business. Comparison can be made based 
on number or clicks, number of coupons, number of prints. You can even set the interval monthly 
and daily. The comparison will be displayed in the form of graphs for easy review (as shown below). 
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D.Report

 
 
If you wish to view detailed information of each coupon, click on the “View details” button for each 
coupon. 
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After you clicked on “View Details”, the following page will be displayed. We provide a coupon 
performance report, and also a general profile of all shoppers who have clicked and printed your 
discount coupon. This will enable you to get some feedback for your next promotion. 

 


